
Inspiration – Quick Tutorial 

Entering your main idea
When you start Inspiration, you're in Diagram view. The Main Idea symbol placeholder text, Main Idea, is already selected. All you do is type. 

Type your main idea 

Use the Create tool to add an idea
1.  
With the main idea selected, on the Diagram toolbar, position the pointer over the Down arrow 

on the horizontal and vertical Create button. When you point to an arrow on the Create button, it is highlighted to show you the direction in which the new idea symbol will be created. [image: image1.png]



2.  
Click the Down arrow. The new symbol appears connected to and below the main idea 

symbol.

3.  
Type the next idea.

Using the RapidFire® tool
You use RapidFire when you want to brainstorm, to capture your ideas quickly without worrying about their order. You add ideas right into the selected symbol, letting Inspiration create new symbols for your ideas. 
1.  
Click the idea symbol to select it. On the Diagram toolbar, click the RapidFire button. [image: image2.png]



The RapidFire icon appears in the symbol to show you the tool is turned on. You're ready to begin typing ideas.

2.  
Type a new idea, then press Return (Enter). Once you start working in RapidFire, you use the 

Return (Enter) key to separate your ideas. 
3.
Click the RapidFire button to turn it off. 

Changing the view scale 
It's helpful to zoom in and out when you're working on your diagram. Sometimes you want to take a closer look at a section; at other times, you want to see more of your diagram in the window. 

1. On the scroll bar at the bottom left of the window, click the Zoom Out button. [image: image3.png]L Lzo0m outshows rore of he diagran
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Drag and drop to add symbols
Inspiration has over 1,300 symbols you can use in your diagram. To add one of the six basic symbols, the rounded rectangle, to the diagram use drag and drop. 

1.  
On the Symbol palette, locate the rounded symbol. 
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2.  
Click and drag the symbol until it's positioned below the idea symbol you want to change and slightly to the left, then release the mouse button. 

When you add a symbol using drag and drop, the symbol is not connected to any other symbols. You can link it later using the Link tool on the Diagram toolbar. 


Link unconnected symbols to show how they relate to other ideas 
1.
On the Diagram toolbar, click the Link button. [image: image4.png]


The cursor becomes a two-headed 

arrow. 
2.  
Click the primary symbol to tell Inspiration where you want to draw the link from 
3.  
Then click the secondary symbol to indicate where you want to draw the link 


The link appears, connecting the primary to the secondary symbol. The arrowhead points to the connecting idea to show that it's an offshoot the primary symbol. 

Add text on the link
You can add text on a link to describe the relationship between the linked ideas. 

1.  
Select the link. When the link is selected, you see the outline of the text box area on the link. 

It's ready for you to begin typing. 

2.  
Type your text, then click outside of the diagram to deselect the link. 

Changing symbol shapes 
1.  
To select the symbols, hold down the Shift key and click on the symbols to change. 
2.  
On the Symbol palette, click on the new symbol. The selected symbols take on the new shape. 

Changing the font used for your idea symbols
You will want to use your favorite font in your idea symbols. Let's select all the symbols and change the font. 

1.  
To select all the symbols on your diagram, on the Edit menu, choose Select, then choose 

Symbols. 
2.  
On the Format menu, choose Font, then select the font you'd like to use. 

The text in all the idea symbols changes to the new font. 

Arranging your diagram into a tree chart
The Arrange tool lets you change your diagram into various kinds of tree charts. We'll use the Arrange tool to change the format of the diagram from a cluster to a top down tree chart. 

1.  
On the Diagram toolbar, click the Arrange button. The Arrange dialog box appears. 

2.  
Review the selections in the dialog box. You're going to use these default settings: 
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	Under Diagram Type, Top Down Tree is selected.
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	Entire Diagram is selected.
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	In the Links drop-down list, Auto-90 is selected.
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	Under Lowest Level Stacking Models, No Stack is selected.


3.  
Click OK. 

Inspiration arranges the diagram with the main idea symbol at the top, and the remaining idea symbols in order beneath it. 


Resize the diagram so it fits in the window
Let's change the view scale so that we can see the entire diagram in the window. 


On the scroll bar at the bottom left of the window, click the Percentage box to the left of the Zoom

buttons, then select Fit To Window. 


Using color
You can further customize your diagram by changing the color of symbols, links and text. Just select the item whose color you want to change, then click the appropriate color button on the Draw toolbar: Fill Color, Line Color or Text Color. 

Change a symbol to a multicolor symbol shape
1.  
Click the Sun symbol to select it. 

2. 
On the Symbol palette, click the sun symbol in the Basic library. [image: image9.png]| Chithe s ymbolint
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The Sun symbol on your diagram changes to the sun shape. 

Change the colors of the multicolor symbol
1.  
Click the Sun symbol to select it. 

2.  
Click the Multicolor button on the Draw toolbar, and then choose colors you want from 

the palette. [image: image10.png]


Try changing the black areas of the sun to a light orange to give the sun 

a warm glow. 



You've finished your diagram! 
Congratulations. You've finished creating your Family Vacation diagram. Let's take one more look at how your diagram appears on the screen. [image: image11.png]



Previewing and printing your diagram
1.  
First preview your diagram. On the File menu, choose Print Preview. Inspiration shows you 

what your printed page will look like so you can return to your diagram and make adjustments if you wish. 

2.  
In the Print Preview window, click Print. 
3.  
In the printer dialog box for your printer, make your choices, then click Print (OK). When you 

print diagram, the notes text for your diagram prints as a separate document after your diagram prints. 

 

