To scan a picture into Microsoft Word or PowerPoint:

1. Open either Microsoft Word or PowerPoint.  Select Insert ( Picture ( From Scanner or Camera…
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2. Select EPSON TWAIN 5 and press “Custom Insert.”
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To scan a picture using Microsoft Word
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3.  
Follow the illustrated steps. 
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4. After you press the scan button, you should be taken back to the application from which you scanned.  You can now resize the photo by clicking on a corner and dragging.  

A).  Select these two settings for most jobs.  Do not select Color Photo (48-bit).





C).  Draw a selection box around the part of the image you want.  





D).  Press the scan button.  





B).  A Resolution of 150 or 200 is appropriate for most jobs.  








