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Photoshop Elements
The Basics
In this lesson, you will:

· Acquire images for Photoshop Elements
· Identify various work areas in Photoshop Elements

· Select tools from the toolbox
· Use viewing options to enlarge and reduce the display of an image

· Navigate within an image

· Preview the size of an image prior to printing

Acquire Images from:

· your mind—select “New File” at start-up and start working

· a file—select “Browse for File” at start-up
· the Web—right mouse button click on the Web image and select “copy”; in Elements, create a new file and then select Edit ( Paste

· a digital camera—plug the camera into the USB port of your computer; select “Edit pictures using Adobe Photoshop Elements” 

· a scanner—make sure you have a driver for the scanner you are using and plug the scanner into the USB port on your computer; select File ( Import
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Photoshop Elements Work Area
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A.  The toolbox holds tools for creating and editing images. 

B.  The menu bar contains menus for performing tasks. 
C.  The shortcuts bar displays buttons for executing common commands. 

D.  The options bar provides options for using a tool. 

E.  The active image area
F.  The search field

G.  The palette well helps you organize the palettes in your work area. 
H.  Palettes help you monitor and modify images. 

Selecting tools from the toolbox

You must select a tool in order to use it. The currently selected tool is highlighted in the toolbox. Some tools have additional tools beneath them--these are called hidden tools. When you see a small triangle at the lower right of the tool icon, you know that there are hidden tools.

Viewing options
To zoom in: select the zoom tool [image: image2.png]


, and click the Zoom In button [image: image3.png]


in the options bar. Click the area you want to magnify. Each click magnifies the image to the next preset percentage, centering the display around the point you click. When the image has reached its maximum magnification level of 1600%, the magnifying glass appears empty. 

To zoom out:  Select the zoom tool [image: image4.png]


, and click the Zoom Out button [image: image5.png]


in the options bar. Click the center of the area of the image you want to reduce. Each click reduces the view to the previous preset percentage. When the file has reached its maximum reduction level so that only 1 pixel is visible horizontally or vertically, the magnifying glass appears empty. 

To display an image at 100%: Double-click the zoom tool [image: image6.png]


. 

To change the view to fit the screen: Double-click the hand tool [image: image7.png]


.

Navigate within an image

If you have enlarged your image, you can navigate to bring another area of the image into view.  Select the hand tool [image: image8.png]


and drag to pan over the image.

To move the view of an image using the Navigator palette:

1. Choose Window > Navigator, or click the Navigator tab in the palette well. 

2. Do one of the following: 

· Drag the view box in the thumbnail of the image, which represents the boundaries of the image window. 

· Drag the slider in the Navigator palette. 

Preview the size of an image prior to printing

You can use the Print Preview dialog box to preview how your image is going to look when it's printed. You can change settings for the file as well.  To set print options:  Choose File > Print Preview.  Use the Page Setup button to change the orientation if need be.  Also, if you are printing to a printer other than your default printer, click Printer to choose the correct printer and to set printer properties if needed. Click OK to close the Page Setup dialog box.  Adjust the position and scale of the image.  Click Print if you wish to print or click OK to save your settings for this image.
For more information on any of the topics on this sheet, go to Help (  Photoshop Elements Help… 
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