Advanced PowerPoint 2007 Workshop
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Animate Slides and add Sound Effects

· Animated bulleted text and images/objects
· Select item

· Animations(Custom Animation…

· “Add Effect” you want
· To add sound, go to Effect Options…

· Motion Paths

· Slide Show( Custom Animation…(
Add Effect( Motion Path

· Slide transitions

· Animations( [select a slide transition]
· You can “Apply To All” slides

Inserting Animated Clipart

· Insert( Movie( Movie from Clip Organizer…

OR

· Insert( Clipart; then select check Movies under “Results should be:” in the Task Pane

Setting Up a Self Running Slide Show
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Slide Show( Rehearse Timings

OR

1.  Animations( Check “Automatically After”, type in a number of seconds, and  click “Apply To All.”

2. Slide Show( Set Up Show

· Check the box “Loop continuously until ‘Esc’”

· Press “Using timings, if present”

Putting PowerPoint on the Web (two options)
· Method 1--Place the saved PowerPoint presentation on the web as is 
· Remember that not everyone has PowerPoint 2007 so save it as “PowerPoint 97-2003 Presentation”

· Method 2 --Select “Single File Web Page” when you save
· With Method 1, people need PowerPoint to view your presentation.  With Method 2, people don’t need PowerPoint to view your presentation; however, it’s harder for people to download and modify your presentation.
Adding Videos from UnitedStreaming

If you have set up a UnitedStreaming account, you can download videos to insert into your PowerPoint presentations.

· After you download your movie, go to a slide in PowerPoint and select Insert(Movie (Movie from File...

· Alternatively, you create a hyperlink to a video you have downloaded.  Select some text and go to “Insert” ( “Hyperlink.”  This allows you to see the controls in the Windows Media Player.  

Make a Picture Book (Good for when you have a folder of images to insert)
· Insert(Photo Album

· Then press the “File/Disk…” button and find your pictures

· Suggestion: Change all slides to have a black background
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Remember to compress any photos you insert into a PowerPoint presentation.  
· Click on one photo, press “Compress Pictures”, and click “okay”
Adding Music

· If you have an audio file, Insert( Sound( Sound from File

· Keep the audio file with the presentation when transferring/emailing.  

· Insert( Sound( Play CD Audio Track  (You must always have the CD in the machine to hear the audio; this method is not recommended.)
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To have the audio play for more than one slide:

· Select the speaker icon that represents your inserted audio.  

· Animations( Custom Animation; double click on the media title; set the presentation to stop playing after 99 slides or whatever number you wish
Voice Narration

	· Slide Show( Record Narration
	OR
	· Insert( Sound(Record Sound

· You would do this on each slide you wanted audio


Diagrams or Organization Charts
· Insert( SmartArt…

Adding Hyperlinks and Buttons

· You can paste hyperlinks from your Internet browser into any slide

· You can also insert buttons that will take people to web pages or other programs/ppt slides

· Insert( Action
Modify the Slide Master and Title Master

· View( Slide Master

· Text or images could be placed on the Master

· There is also a Title Master 

Recolor Clipart

· Click clipart once

· Click the recolor clipart button on the picture toolbar 
More Templates

· Office button(New(Design Slides
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