Advanced PowerPoint Workshop
Review
· Open “Review” ppt
· (Review of basic PowerPoint concepts)
· Pick a new Design
· Insert new slide at end

· “Thank You For Your Attention”
· Insert-->Picture-->From file
Modify the Slide Master and Title Master
· View-->Master-->Slide Master

· Delete Capitol Building image and place ASH logo instead
· On the Title Master put the rose window below the subtitle; make the white transparent
Modify Diagram or Organization Chart

Animate Slides and add Sound Effects
· Review slide transitions

· Animated bulleted text and images

On Slide 2

· Slide Show-->Custom Animation…
On Slide 7

· Recolor clip

· Insert a new piece of clipart (ex. Money), make it fly in, and add Effect Options…
· Motion Paths

Make a Picture Book

· File-->New

· Insert-->Picture-->New Photo Album

· delete first slide; make second one with black background
· Consider selecting each image and clicking on the “Compress Pictures” icon to prevent your PowerPoint file size from becoming too large
Adding Music from a CD

· Insert-->Movies and Sounds-->Play CD Audio Track
· If you have an audio file instead, Insert-->Movies and Sounds-->Sound from File
· Do a custom animation to have it play for more than one slide:
· Slide Show-->Custom Animation; double click on the media title; set the presentation to stop playing after 99 slides or whatever number of slides you want

Setting Up a Self Running Slide Show

· Slide Show-->Rehearse Timings
· Slide Show-->Set Up Show…; check the box “Loop continuously until ‘esc’”

Putting PowerPoints on the Web
· File-->Save

· People would be able to easily download the PowerPoint if you did this.

· File-->”Save as Web Page…”

· Harder for people to download and modify
Voice Narration
· Try it with the Degas PPT

· Slide Show-->Record Narration

Inserting short motion clips

· Insert-->Movies and Sounds-->Movie from Clip Organizer…

or

· Insert-->Picture-->Clipart; then select “Clips Online” from the Task Pane
Adding Hyperlinks and Buttons

· You can paste hyperlinks from your internet browser into any slide

· You can also insert buttons that will take people to web pages or other programs/ppt slides; Slide Show-->Action Buttons
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