What’s New on My Laptop?

Meeting Notes
Monthly Reporting Sheets for the year were given out.  

Main focus of workshop—Windows XP Operating System

Other new software on the laptops—Microsoft Outlook and Adobe Photoshop Elements 

Outlook and Photoshop will be covered in separate training sessions during the year

Windows XP Operating System

· View the “Tour Windows XP” file

· Go to Start ( All Programs ( Accessories ( “Tour Windows XP”

· Help and Support feature

· Go to Start ( Help and Support

· Many help topics addressed here

· If you laptop goes into Stand By or Hibernate Mode too quickly, change the settings

1. Go to Start ( Control Panels

2. Select Power Options (You might need to click “Switch to Classic View” on the left side if you don’t see Power Options.) 
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3. The following window will appear
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4. Under the “Advanced” tab you can tell the computer what to do when the lid closes.
5. Under the “Hibernate” tab you can turn on or off the hibernate feature.  

· Allowing “Guests” to use your computer

· If you want someone else to use your computer, you need to turn on the “guest” account.  

· Go to Start ( Control Panels
· Select User Accounts
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· Once activated, other teachers and students can type in their normal login names and passwords at the first Novell password screen.  Then, at the Windows password screen they type “guest” with no password.  This will give users limited access to your computer.  They will not be able to see your “My Documents” folder nor will they be able to install programs onto your computer.
· Taskbar fun

· You can right mouse button click on an empty part of the taskbar, to—

· Lock the taskbar if it moves around on you

· Set the Taskbar properties
If you are having problem with your machine going into Stand By or Hibernate Mode too quickly, you can change the times here.  





If your machine has a problem entering or exiting these modes, you can tell the computer to “Never” Stand By and ‘Never” Hibernate.





If possible, use the power settings shown here under “Running on batteries.”  This will maximize your battery life. 





Notice, here the Guest account is off.  By clicking on the text you can turn on the guest account.








Page 1

ha, dv 9/03


