Notes from the October 9th Users’ Group Meeting 
· If the Norton AntiVirus LiveUpdate dialogue box comes up, just keep hitting the “next” button until it completes the update.

· Tips when using Microsoft Word and other Microsoft programs:

· The clipboard can hold 12-24 items now.  To use the clipboard, click on the copy button (double paper icon in the toolbar) after having highlighted something.  The copied text will then be placed on the clipboard, and you can have multiple items.  Once you get a few items on your clipboard, you can choose which item to place in the document as many times as you need.  Good thing to know for report cards!

· Ever try to highlight some text in Word and get too much text?  You can place the blinking line where you want to start highlighting and then hold down shift and click where you want the highlight to stop.  This way you don’t end up highlighting too many lines since otherwise the computer gets carried away and goes way too fast.

· You can drag and drop text even with your touch pad.  First, highlight the section or word then drag it to where it should be placed and click once on the touchpad to place the text.  .But before you can do this, you need to make sure your touch pad has been configured properly.  
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In the lower right hand corner of your screen, double click on the Synaptics icon, which looks like: 
2. You should see the following dialogue box.
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3. Click on the Device Setting tab.   
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4. Double click on the Synaptics TouchPad text.  Expand the “Tapping section as shown below.  Then, make sure to check “Tap again and hold to drag” and “Locking drags.”
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5. Click “ok.”
· Publisher has good clip art and a calendar.  Rick will be doing a workshop on Publisher later in the month.
· The large display in the Winlab can be hooked up directly to your laptop by detaching the monitor cable and connecting it to the laptop.  It will reach to the instructor’s desk, but a longer cable is needed.  One needs to press the “Fn” key and the “CRT/LCD” key to get the laptop image onto the big display.  Remember to reattach the monitor cable when finished.
· Want to get more use out of your battery on a single charge?  You can have the laptop display power down to save power since the screen uses up a lot of battery power.  (This is different from pressing the “Fn” key and “Suspend” key a.k.a. suspend mode.)  
· Right mouse button click on the battery/power icon in the system’s tray (lower right area of the screen)

· Select “Adjust Power Properties”

· Select the “Power Schemes” tab
· Under “running on batteries” change “never” to 5 or 10 minutes for “turn off the monitor” and change to 30 minutes for “turn off hard disks.” (Dino’s suggestions)
· Press “ok.”

Notes provided by Mary Ann Becker and Dino Vandenheede

